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Minutes of the meeting of the Finance and General Purposes Committee of New Milton Town 

Council held on Monday 17 March 2025 at 6.30 pm in New Milton Town Hall. 
 

 Chairman       p       D N Tungate  

Vice-Chairman       p A D O’Sullivan 
  

Councillors:     p J Adams               p W Davies 

p G R Blunden      p R Maynard 

p S J Clarke       R A Reid 

p M Scott-Johns   

 

In Attendance: 

Councillors:    

Officers: Graham Flexman - Town Clerk 

  Theresa Elliott – Assistant Town Clerk 

  Sam Welch – Administration Officer  

      

The Chairman welcomed Councillors and 3 Officers.    

102.     APOLOGIES  

  

 Cllr R A Reid. 

103.    DECLARATIONS OF INTEREST  

None.   

104.     PUBLIC PARTICIPATION 

 None.   

105. MINUTES 

RESOLVED: That the Minutes of the Meeting held on Monday 03 February 2025, as 

previously circulated, be signed by the Chairman as a correct record.   

The Minutes were duly signed. 

106. MATTERS ARISING FROM THE MINUTES NOT COVERED ELSEWHERE ON AGENDA  

 None. 

 

107. CORRESPONDENCE 

 The Town Clerk referred to the following items of correspondence:  

a) An email from NFDC referring to a report from Independent Remuneration Panel into member 

allowances last November, the Town Clerk explained that elected Town Councillors (not 

those co-opted) are entitled to receive 15% of the NFDC allowance, Therefore, from 01 April 

2025, they will be entitled to £1,183.20 per annum, which equates to £98.60 per month. 
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b) There is currently a Hampshire and the Solent Devolution Consultation, lasting until 13 April 

2025, seeking views on a proposal to form a Mayoral Combined County Authority for the 

local government areas in Hampshire County Council, Portsmouth City Council, Isle of Wight 

Council, and Southampton City Council. Further information can be found at: 

https://www.gov.uk/government/consultations/hampshire-and-the-solent-devolution/hamp-

shire-and-the-solent-devolution-consultation. 

 

108. SCHEDULE OF PAYMENTS 

The Chairman referred to Appendix 1 - Schedule of Payments for the period from 01 January 

to 31 January 2025 in the sum of £142,138.47.  The Town Clerk highlighted the following 

items over £1,000. 

Algeco Second Hand 10' x 8' Shipping Container for Barton Common Vol-
unteers, includes delivery fee 

£4,110.00 

Anthony Harris & Com-
pany 

Red Book valuation on Robins Nest with adjacent land at Fernhill 
Lane 

£1,000.00 

B.Cole & Sons  Deposit refund following their use of Moore Close to host a Funfair 
in September 

£1,200.00 

HCC (Hants LGPS) Pension Contributions - December 2024 £12,555.88 

HMRC Cumbernauld Tax and NIC - December 2024 £11,769.55 

L.Kitcher Fencing & 
Gates 

Replacement of dangerous existing gate at Lymington Road Allot-
ments 

£1,154.40 

Npower Electricity bills for ASBOC, Ashley Sports Pavilion, Christmas lights, 
Fawcetts & Moore Close for period 01.11.24 - 30.11.25 

£1,443.58 

New Milton Youth Trust Grant Aid  £13,000.00 

Rejuvenate  Provision of telephone +  IT services & support  £1,359.53 

L.Kitcher Fencing & 
Gates 

Barton Common Fence & Gate maintenance + replacement HLS 3 
wire stock fencing at Barton Common, Fence renewal at Woar 
Copse, Hazlewood Avenue entrance 

£25,526.59 

Christchurch Garden 
Machinery  

Annual servicing of 12 Machinery & Machinery training for Estates 
team as required by HSE 

£2,410.20 

Lombard Vehicle leasing DY20HTT, BC21NLU, BV71ZJZ, BW21NYH, 
DX67UYD - Contract Hire - January 

£2,452.61 

Npower Electricity invoices for various locations in December £1,462.04 

NFDC CCTV Line rental costs contribution 01.10.24 - 31.03.25  £2,564.00 

Staff/ Members Salaries and expenses January 2025 £39,794.48 

 

Cllr R Maynard queried the following items: 

a) A Vodafone invoice of £512.30, asking whether all devices covered under contracts were 

still in use and if any savings could be made. The Assistant Town Clerk clarified that not all 

contracts may be for phones, as some could cover other staff-used devices. She will obtain 

a full breakdown to ensure all costs are accounted for. 

b) A Rejuvenate invoice of £1,359.53, noting that the charges appeared higher than expected   

and requesting further details on the breakdown of payments. The Assistant Town Clerk 

confirmed she would provide more information. 

c)  An NFDC invoice for £2,564.00, querying the cost. The Clerk advised that this covers 7 

CCTV cameras around New Milton and includes the Council’s contribution to line rental 

costs, emphasising its importance in regard to crime reduction. 
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d) A Suna King invoice for £962.50, expressing concern over the cost. The Clerk explained that   

the charge is based on a daily rate of £250, and noted that this is the final invoice as the 

new website nears completion. 

RECOMMENDED: That the Schedule of Payments for the period 01 January 2025 - 31 

January 2025 in the sum of £142,138.47 be ENDORSED for Town Council approval. 

109. JANUARY ACCOUNTS 

The Chairman referred to Appendix 2 - Monthly Accounts for January. The Town Clerk ad-

vised that Amenities is over budget by £47k year-to-date, due mainly to the employment of 

contractors, covering ground maintenance issues. 

Regarding F&GP, the Town Clerk explained that £84k savings had been secured, and addi-

tional income received year-to-date. In particular, savings to date include £10,563 on Town 

Development, £15,609 on Youth Co-ordination, £12,677 on Professional Fees, and £5,000 

on Election Expenses. Additional income received includes £14,579 from Grants, £10,935 

from Miscellaneous Receipts, £5,260 from Interest, and £3,662 from Youth Donations plus 

£5,525 other savings.  

In total, net savings to date £36,919 overall. 

110. REFERRED MATTERS 

The Chairman referred to Appendix 3, which includes three referred matters from the Amen-

ities Committee meeting held on 03 March 2025: 

 

a) Minute 98: A recommendation that the Town Council waive the £250 fee for New Milton 

Rugby Club's Funday event following their request for assistance with Portaloo’s. It was,  

  

RESOLVED: That the Town Council waive the £250 fee for the Funday. 

 

b) Minute 99: A recommendation that the proposed additional storage for New Milton Men’s 

Shed, including space for solar panel batteries and a donated dust extractor, be referred 

to NFDC for planning advice. 

 

A discussion followed where uncertainty over the specifics of the proposal was ex-

pressed. The Assistant Town Clerk noted that once NFDC reviews the application, the 

Men’s Shed will be provided with criteria that must be met. It was also noted that the 

Assistant Town Clerk had approached NFDC on NMTC behalf and Men’s Shed have 

approached in their own right and would be responsible for making their own application 

if required. Both are still awaiting a response. The matter was duly noted. 

 

RESOLVED: That the matter be referred to Amenities upon planning advice. 

 

c) Minute 106: A recommendation that the Cricket Club Lease be endorsed by F&GP. The 

Clerk advised that the lease is nearing completion, with only a few details left remaining     

to be clarified. It was agreed to endorse this matter for Town Council approval. 

 

ENDORSED: That this matter be referred to Town Council for approval. 
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111. POLICIES 

 

The Chairman referred to Appendix 4, which includes updated policies and procedures on 

Biodiversity, Child Protection, Safeguarding, and Tree Work. 

 

The Assistant Town Clerk informed members that these policies have been prioritised for use 

on the new website, with further batches to be reviewed in the future. The Tree Work policy 

had no textual changes, with only the rotation of years for cyclical inspections being updated. 

The Biodiversity policy has been restructured, with changes reflecting significant advance-

ments in environmental and biodiversity considerations since the previous version. The Child 

Protection and Safeguarding policies have been reviewed by the Youth Services Manager, 

who also serves as the Council’s Safeguarding Officer, and by the Town Clerk as Deputy. 

 

Cllr S J Clarke, speaking on the Safeguarding policy, highlighted the importance of enrolling 

both Members and staff in the relevant training. A discussion followed regarding whether the 

training could be scheduled for a single day for both groups or conducted through online 

courses. The Chairman expressed a preference for face-to-face training but acknowledged 

that online training would be preferable to no training if an in-person session could not be 

arranged. The Assistant Town Clerk will look into scheduling the training accordingly. 

 

Members noted these policy updates. It was, 

 

ENDORSED: That these policies be referred to Town Council for formal adoption. 

 

The Assistant Town Clerk left the meeting at this stage at 7.10pm. 

112.  GRANT AID 

The Chairman referred to Appendix 5 being a grant aid request from New Milton Music Fes-

tival for £500 towards the costs of their forthcoming annual festival. 

Following a discussion and a vote.   

 It was, 

 

RESOLVED: 

That New Milton Music Festival be granted £500 from the Grant Aid Budget under the 

General Power of Competence. 

113. YOUTH REPORT 

The Chairman referred to Appendix 6 – Youth Report, which had been circulated previously. 

A video was then shown, highlighting activities taking place at the Youth Hub, including first-

hand accounts from young people who had benefitted greatly from the opportunities pro-

vided. 

Members commended the Youth Services Manager and her team for their excellent work 

and noted the contents of the report. Cllr S J Clarke remarked that the town should be proud 

of the opportunities available to its young people. Cllr G R Blunden commented that the Youth 
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Hub has truly blossomed, reaching many young people, and described it as a great success 

and worth every penny. He also expressed excitement about the Youth Council and shared 

his hope that more schools will join The Arnewood School in becoming involved. 

114. CHAIRMAN’S UPDATES –  

With great sadness, Members acknowledged the passing of Paul Brockman BEM, whose 

dedication to youth work in the community left a lasting impact and extended their heartfelt 

condolences. 

115. NEXT MEETING    MONDAY 28 APRIL 2025 at 6.30pm in the Town Hall, New Milton. 

 

 

There being no further business to discuss, the Chairman then closed the meeting at 7.28pm 

 

 

 

CHAIRMAN __________________________________       DATE __________________ 

 

 

 

Distribution: 

Town Councillors 

District Councillors J L Cleary 

County Councillors M Kendal, F Carpenter and K Mans 

Estates & Facilities Manager 

New Milton Police  

Press 

Editor - Focus 

Sue Larking – NMRA 

Minute Action Points Action by date To be actioned by 

107a Members Allowance Review 01.04.25 Town Clerk 

108a Breakdown – Vodafone ASAP Estates Manager 

108b More Info – Rejuvenate ASAP Assistant Town Clerk 

110b Men’s Shed Planning Advice 07.04.25 Amenities Committee 

111 Various Policies Updated 31.03.25 Town Council 

112 Grant Aid – Music Festival ASAP Asst Town Clerk 

114 Condolences to Mrs Brockman ASAP Comms Officer 
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Statement 
 

We are committed to improving the health, wellbeing and attendance of all employees. We value the 
contribution our employees make to our success. So, when any employee is unable to be at work for 
any reason, we miss that contribution. This absence policy explains:  

• what we expect from managers and employees when handling absence  

• how we will work to reduce levels of absence to no more than 10 days per employee per year.  
 
This policy is based on the ACAS absence policy guidance. We welcome the involvement of 
employees in implementing this policy.  

Principles  

The council’s absence policy is based on the following principles:  

As a responsible employer, we undertake to provide payments to employees who are unable to 

attend work due to sickness. (See NJC Green Book on Occupational Sick Pay)  

Regular, punctual attendance is an implied term of every employee’s contract of employment – we 

ask each employee to take responsibility for achieving and maintaining good attendance.  

We will support employees who have genuine grounds for absence for whatever reason. This support 

includes:  

• ‘special leave’ for necessary absences such as hospital appointments or a 

  family bereavement 

• a flexible approach to the taking of annual leave  

• access to occupational health counsellors where necessary 

• access to the Employee Assistance Programme as required 

• rehabilitation programmes in cases of long-term sickness absence. 

We will consider any advice given by the employee’s GP on the ‘Statement of Fitness for Work’. If the 
GP advises that an employee ‘may be fit for work’ we will discuss with the employee how we can help 
them get back to work – for example, via flexible hours or altered duties.  

We will use an occupational health adviser, where appropriate, to:  

• help identify the nature of an employee’s illness 

• advise the employee and their manager on the best way to improve the employee’s 
health and wellbeing.  

The council’s disciplinary procedures will be used if an explanation for absence is not forthcoming or 
is not thought to be satisfactory.  

We respect the confidentiality of all information relating to an employee’s sickness. This policy will be 
implemented in line with Data Protection legislation. 

 

 

 

 

 
 

Absence Management  
Policy 
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Notification of absence  

If an employee is going to be absent from work they must speak to their manager or deputy within an 
hour of their normal start time. They must also: 
  

• give a clear indication of the nature of the illness and  

• a likely return date if available. 
 
The manager will check with employees if there is any information they need about their current work. 
If the employee does not contact their manager by the required time the manager will attempt to 
contact the employee at home.  

An employee may not always feel able to discuss their medical problems with their line manager. 
Managers will be sensitive to individual concerns and make alternative arrangements, where 
appropriate. For example, an employee may prefer to discuss health problems with a person of the 
same sex.  

Evidence of incapacity 

  
Employees should use the company self-certification arrangements for the first seven days absence. 
Thereafter, a ‘Statement of Fitness for Work’ is required to cover every subsequent day.  

If absence is likely to be protracted, ie more than four weeks continuously, there is a shared 
responsibility for the Council and the employee to maintain contact at agreed intervals. 
 
‘May be fit for some work’  

 

If the GP advises on the Statement of Fitness for Work that an employee ‘may be fit for work’ we will 
discuss with the employee ways of helping them get back to work. This might mean talking about a 
phased return to work or amended duties.  

If it is not possible to provide the support an employee needs to return to work – for example, by 
making the necessary workplace adjustments – or an employee feels unable to return then the 
Statement will be used in the same way as if the GP advised that the employee was ‘not fit for work’.  

Return to work discussions  

Managers will discuss absences with employees when they return to work to establish: 

 

• the reason for, and cause of absence  

• anything the manager or the council can do to help  

• that the employee is fit to return to work.  
 
If an employee’s GP has advised that they ‘may be fit for work’ the return to work discussion can also 
be used to agree in detail how their return might work best in practice.  

A more formal review will be triggered by: 

  

• frequent short-term absences  

• long-term absence.  
 

This review will look at any further action required to improve the employee’s attendance and 
wellbeing. These trigger points are set by line managers and reviewed by the Town Clerk.  

Absence due to disability/maternity 
  
Absences relating to the disability of an employee or to pregnancy will be kept separate from sickness 

absence records. We refer employees to our Equality & Diversity Policy – meeting the Public Sector 

Equality Duty which came into force on 5 April 2011. 
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New Milton Town Council recognises its responsibility to comply with the General Data Protection Regulations (2018) 
which have replaced the Data Protection Act of 1998. The initial act regularised the use of personal data, which can 
be as little as a name and address. It does not have to be considered sensitive data. New Milton Town Council is 
registered with the Information Commissioner stating that it holds personal data. 
 
The more recent act known as G.D.P.R. expands on this by broadening definitions of ‘data’, changes accountability 
criteria and has new rules about data breaches. It also regulates how personal information can be collected, handled 
and used whether on paper or electronically. This is all with the renewed aim of protecting individuals’ rights for 
privacy. 
 
When dealing with personal data, New Milton Town Council staff and members must ensure that personal data: 
 

• Is processed lawfully, fairly and transparently. 

• Is only used for a specific processing purpose that the data subject has been made aware of and no other, 
without further consent. 

• Should be adequate, relevant and limited i.e. only the minimum amount of data should be kept for specific 
processing. 

• Must be accurate and where necessary kept up to date. 

• Should not be stored for longer than necessary, and that storage or disposal is safe and secure. 

• Should be processed in a manner that ensures appropriate security and protection. 

• If misused by staff, will be subject to disciplinary procedure. 
 
Storing and Accessing Data 
 
New Milton Town Council has a responsibility to be honest with people when taking personal details, so staff and 
members should always clearly state what a piece of information is being collected for. 
 
Personal information will be securely kept at the Town Council office and are not available for public access. All 
information held on computers, whether by staff or members, is password protected. Once the data is no longer 
needed or has served its use and falls outside the minimum retention time of our document retention policy, it will be 
shredded or securely deleted from the computer system as is applicable. 
 
New Milton Town Council is aware that individuals have the right to access any data held about them. If a person 
requests to see any data that is being held about them 
 

• The envisaged period of storage. 

• They should be given information on the ‘delete it, freeze it, correct it’ rights. 

• Be advised of the safeguard applied on third country transfer. 

• It must be sent without undue delay and within one month. 

• The above is in addition to aspects covered in the Data Protection Act 1998. 
 
Under the G.D.P.R. there are no fees for accessing the information, photocopies or postage charges. However the 
Town Council have the opportunity to charge if a request is deemed ‘manifestly unreasonable’. 
 
Confidentiality 
 
Town Council staff and members are aware that when complaints or queries are made, they must remain confidential 
unless the subject gives express permission otherwise. Handling of the data must also retain its confidentiality. 
 
Personnel changes 
All members have a ‘New Milton Town Council’ specific email address. Within one month of deselection or leaving 
public office, access to the email address will be terminated. Electronic methods for holding personal data within the 
Town Council will also have access terminated. 
 
Our Data Protection Officer is Graham Flexman, Town Clerk. 
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Environmental Sustainability Policy 

 
Statement 

The Town Council are committed to working in an efficient and sustainable way, meeting the needs of the 

present without compromising the ability of future generations to meet their own needs. This policy should 

be read in conjunction with our Biodiversity policy. 

We recognise that a nature and climate emergency has been declared nationally, regionally and with some 

more local organisations. 

Context 

In our role as a local council, we aim to promote good governance and will consider assessing the 

environmental impacts of our operations, setting objectives and targets to improve our environmental 

performance.  

We will strive to: 

• Meet all relevant environmental legislation and regulations 

• Promote responsibility for the environment within the council and communicate this to our staff 

• Reduce the use of energy, water and other scarce resources at our various sites and facilities 

• Minimise waste by reduction, re-use and recycling methods in conjunction with the District Council 

• Prioritise funding needs in the light of sustainability requirements and environmental impacts 

• Encourage all our tenants and facility users to commit to a sustainable development philosophy 

• Identify, promote and provide appropriate training, advice and information to all our staff 

• Encourage staff to develop ways of working that reduce environmental and sustainability impacts 

• Provide appropriate resources to help meet these aims in advance on a rational basis via a budget 

• Create a greener, healthier therefore more resilient community through our sustainable practices 

• Create an inclusive community where all residents and visitors have equal access to our buildings and 

landholdings. 

Aims 

In all its activities the Town Council will aim to 

• Minimise consumption of unsustainable resources used in its operations, including within buildings, 

equipment and administrative uses 

• Seek where possible to use contractors that have their own environmental policy, which is updated 

with best practice 

• Where able through finance and/or resources, the Town Council may support local initiatives with 

similar objectives. 

• Embrace new technology where appropriate within its areas of activity. 
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Introduction (including Statutory Duty) 
 
The Public Sector Equality Duty applies to public bodies and others carrying out public functions. 

It supports good decision-making by ensuring public bodies consider how different people will be 

affected by their activities, helping them to deliver policies, representation and services that are 

efficient and effective, accessible to all and which meet different people's needs. It strives for fair 

treatment of employees, job applicants and all directly connected with council business and should 

be used proactively to prevent discrimination in any form. 

 

Promotion of equality and diversity in relation to New Milton Town Council - “The Council” 

 

It is our policy to provide representation, information, facilities, services and employment to all 

irrespective of the following protected characteristics 

 

• Age • Race 

• Disability • Religion or belief 

• Gender Reassignment • Sex 

• Marriage and civil partnership • Sexual orientation 

• Pregnancy and maternity 

 

The Council is opposed to all forms of discrimination. All people and employees will be treated 

fairly and will not be discriminated against on any grounds.  All council decisions will be made 

objectively and without discrimination. 

  

The Council recognizes that equality must be at the core of every relationship, be it member to 

officer, officer to member, officer to residents etc. and will actively challenge discrimination. The 

policy is fundamental to all Council business.  Council Members and Officers ensure it is 

considered in the development of sound and effective practices that impact on the town and 

surrounding areas.  

 

The Council wishes to create a culture that respects and values people’s differences, that 

promotes dignity, equality and diversity. We will work to remove barriers, bias or discrimination that 
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prevent individuals or groups from realizing their potential and contributing fully to the community to 

develop a culture that positively values diversity. 

 

 

Equality Commitments 

  

The Council is committed to: 

• Promoting equality of opportunity for all people 

• Promoting a good and harmonious environment in which all people are treated with respect 

• Preventing occurrences of direct and indirect discrimination, harassment  

     and victimization 

• Fulfilling our legal obligations under equality legislation and associated codes of practice 

• Complying with this and associated policies 

• Taking lawful positive action where appropriate 

  

  

Implementation 

  

The Town Clerk has specific responsibility for the effective implementation of this policy.  In order 

to implement this policy, he or she shall: 

 

• Communicate the policy to Members, staff team and members of the public 

• Incorporate this policy into general practices 

• Ensure that other people or organisations will comply with the policy in their dealings with 

the Council 

• Log any incident reported by victim or witness and take appropriate action. 

 

Monitoring and Review 

  

The Council will establish appropriate information and monitoring systems to assist the effective 

implementation of this policy. Its effectiveness will be reviewed annually, and action taken as 

necessary.    
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In addition to our internal procedures, any person has the right to pursue complaints of 

discrimination under the Equality Act 2010. 
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EXCLUSION OF THE PUBLIC AND  
MEMBER / OFFICER SAFETY 

  

 
 
This policy is aimed at the Council and Committee Chairs but has relevance for all members and 

officers who may encounter intimidation because of public interaction or interruption of due process 

at meetings. Not only does disruptive behaviour by the public undermine due process and delay 

others speaking, but it can also cause disillusionment with the Council as a whole. Disruption can 

take several forms as below 

 

• shouting • swearing 

• continual discussion in public gallery • singing of songs in protest 

 

Occasionally this is in the form of an allegation of misconduct, corruption or discrimination against 

a member or officer, not necessarily connected to an agenda item. The person should be advised 

by the Chair that the allegation is to be dealt with by the correct committee, Finance and General 

Purposes. If the person refuses the advice or continues to disrupt, they should read out the Formal 

Warning. 

  

Disruption might also be physical in the form of violent or non-violent acts, such as gesticulation, 

intimidation or large groups holding placards that refuse to move or sit until their matter of concern 

is dealt with. Should this be the case, the Chair should read out the Formal Warning below. If the 

matter relates to an individual member or officer, it is for the person targeted to decide if they feel 

intimated or not, and to report such matters to Hampshire Constabulary as it may be the start of a 

pattern of behaviour that escalates and could have been avoided. The use of mobile phones and 

recording equipment to record or film discussions is dealt with by separate policy. 

 

It is at the Chair’s discretion to decide during the meeting if the disruption was intended and may 

choose an informal warning, reminding that they are at a public meeting and further disruption will 

not be tolerated. 

 

FORMAL WARNING 

‘Due to the disturbance caused by you, you are hereby issued with a warning in accordance 

with Standing Order 11(a xv).’ 

 

The formal warning should be minuted. 
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If the disruption continues after the Formal Warning is issued, the following statement should be 

read 

 

‘Following the issue of a formal warning to you under Standing Order 11 (a xv) I hereby 

order you removal from the meeting room for the duration of the meeting.’ 

 

The statement should be minuted. which would include methods to identify the person/s. 

 

If the person/s refuse to leave the meeting room, using only reasonable force, they can be 

physically ejected from the meeting room and due to having no security staff on site this would 

require assistance from Hampshire Constabulary. This aspect should be directly communicated to 

the person/s.  

 

No member or officer should verbally or physically interject, as it is important to stay calm 

and not inflame the situation. 

 

Should member / officer safety be of concern, the meeting should be adjourned and all members / 

officers should vacate the meeting room by going into the main office. The security door should be 

immediately secured. Police arrival should be awaited.  

 

Once the building has been vacated by the offending person/s, the meeting can reconvene if 

required. Despite the passage of time following the incident, it would be prudent for all members 

and officers to leave the building together or at least in pairs. 
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RECORDING AND USE OF SOCIAL 
MEDIA AT COUNCIL MEETINGS 

 
GUIDANCE FOR MEMBERS OF THE PUBLIC 

 
 

 
 
1. The Council supports the principles of openness and transparency in its decision 

making.  It supports the video or audio recording by the public and press of meetings 
that are open to the public, for either live or subsequent broadcast.  It also supports 
the use of communication methods such as Twitter, Facebook and blogs to report 
what is happening at meetings as they take place. 

 
2. This guidance note sets out some general information intended to help members of 

the public who may be intending to report on meetings, either by recording them for 
simultaneous or later broadcast, or via social media.   

 
Anyone wishing to take advantage of these facilities is encouraged to telephone 
or email the Town Council on 01425 619120 or info@newmiltontowncouncil.gov.uk 
before the meeting, so that arrangements can be discussed in advance.  

 
3. For further information about how the rules set out below would apply to a Planning 

Committee meeting, please contact Theresa Elliott on the same number or email 
theresa.elliott@newmiltontowncouncil.gov.uk  

 
 
FILMING, PHOTOGRAPHY AND RECORDING 
 
4. The right to film, record etc. is limited to the duration of the meeting and permission 

must be sought before the meeting starts.  Recording must not start until the meeting 
is called to order, and must cease when the Chairman closes the meeting. 

 
5 Filming or recording equipment cannot be left running in the meeting room at times 

when the public is excluded (for example because confidential or exempt information 
is being discussed). 

 
6. Intrusive filming of a specific individual or individuals will not be permitted. 
 
7. Some members of the public attending the meeting may object to being filmed, 

photographed or recorded.  The Council will ask those filming, photographing or 
recording the meeting to respect their wishes, and will expect that these are complied 
with.  If you have not raised an objection to being filmed, we will assume that you 
have agreed to the broadcast of your image.   

 
8. The Council expects that film or audio recordings will not be edited before 

transmission in a way that misrepresents what occurred. 
 
 
 



 

ADOPTED dd/mm/yy  REVIEW DUE dd/mm/yy 
S:\DOCUMENTS FOR STAFF\Policy & Guidelines\DRAFTS - do not use from here\POLICIES\DRAFT 
Recording and Use of Social Media at Council Meetings.docx 

 
9. Filming or recording is not permitted if the effect would be to interrupt or disturb the 

proceedings.  This means that, for example: 
 

a. Oral commentary is not permitted. 
 
b. Equipment which needs setting up must be in place when the meeting starts. 
 
c. Excessive noise, intrusive lighting, and the use of flash photography are not 

permitted. 
 
d. Speakers must not be asked to repeat statements for the purpose of recording. 
 
e. “Roaming” while filming or recording is not permitted – those operating 

equipment must stay in the area designated to them. 
 
 This list is not exhaustive.  If, in the Chairman’s opinion, a person filming or 

recording a meeting or taking photographs is interrupting proceedings or 
causing a disturbance, under the Council’s Standing Orders the person can be 
ordered to stop their activity, or to leave the meeting. 

 
REPORTING VIA SOCIAL MEDIA 
 
10. Some but not all of the Council’s meeting rooms have free Wifi available.  If you would 

like to use this facility, please telephone or email the Committee Administrator named 
in paragraph 2 or 3 above, in advance to check which rooms have Wifi. 

 
11. Where Wifi is available it is password protected.  Please arrive in good time before the 

start of the meeting so you can be told the password and set up your connection 
before the meeting starts. 

 
12. Blogging, Tweeting, or other commentary on meetings through social media must not 

interrupt or disturb the meeting.  The same rules apply as set out in paragraph 9 
above.  
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